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Dear Jobseeker,

Thank you for downloading our CV template. We are thrilled to be a part of your journey towards creating a strong and compelling CV. Your decision to utilize our template reflects your dedication to presenting your skills and experience in the best possible way.

To further support you in this process, we have gathered a collection of additional CV writing resources. These links will provide you with valuable insights, examples, templates, and tools to enhance your CV:

1. CV Templates: Explore our diverse range of professionally designed CV templates. These templates are customizable, allowing you to tailor your CV to suit your specific needs and desired industry. All of our templates are ATS friendly, which means the scanning software that potential employers use to screen candidates will have no problem understanding you CV.

2. CV Examples: Gain inspiration from our extensive library of CV examples. These examples cover various industries and job positions, showcasing effective ways to highlight your qualifications and experience.

3. CV vs Resume: Understand the key differences between a CV and a resume. Our resource will help you navigate the nuances of CV writing and provide insights into when and how to use each document type.

4. How to Make a CV: Visit our career center for a comprehensive guide on creating a compelling CV. This resource will guide you through the essential sections, formatting guidelines, and key tips for making your CV stand out.

5. CV Maker: Take advantage of our CV maker tool to streamline the CV creation process. This user-friendly tool will guide you through each step, ensuring a polished and professional result in minutes

We hope that these resources will prove valuable in crafting a standout CV that highlights your qualifications and catches the attention of potential employers. If you have any questions or require further assistance, please do not hesitate to reach out to us.

Thank you once again for choosing our CV template. We wish you the very best in your job search.

Sincerely,

The MyPerfectResume Team



Felicia Wallace
Washington, D.C. 20012 (555) 555-5555 example@example.com 

	PERSONAL SUMMARY
	Dedicated purchasing professional specializing in logistics coordination, vendor relations and inventory management. Organized and proactive with remarkable project management, communication and planning abilities. Exceptional leader skilled at reducing costs and increasing department efficiency.



	CORE QUALIFICATIONS
		· Data analysis understanding
· Profit and loss understanding
· Reporting knowledge
· Bid coordination
	· Budget Management
· Business administration
· Financial acumen
· Trend Analysis






	EDUCATION
	Master of Science: Economics 
Georgetown University, Washington, D.C. 
BBA: Business Analytics 
The George Washington University, Washington, D.C. 



	[bookmark: _GoBack]WORK EXPERIENCE
	June 2019-Current 
Purchasing Manager | Department Of Commerce | Washington, D.C. 
· Exhibit a broad knowledge and experience base and develop the existing team to the level of a high-performing department.
· Contacted location managers and department supervisors to assess requirements.
· Responsible for vetting vendors, purchasing Food and Beverage products for curated banquet events , and managing a team of 15 employees.
December 2016-March 2019 
Purchasing Agent | Avantus Federal | Washington, D.C. 
· Serve as primary point of contact for purchasing inquiries and vendor-related requests.
· Collaborate with Purchasing Manager and procurement team to guarantee cost-effective purchasing of warehouse equipment, supplies for retail storefronts and more.
· Reconfigured predecessor's purchasing strategy to reduce overall spend by 17%.
August 2013-March 2016 
Associate Buyer | Microsoft | Washington, D.C. 
· Assessed inventory needs prior to openings of new storefronts; provided forecasts and initial purchase orders to vendors.
· Tracked orders, reconciled invoices via AP, negotiated costs with vendors while developing yearly and monthly budgets.
· Performed daily review of business partner initiatives, updated budget and forecasts accordingly.



	AFFILIATIONS
	· Jaycees (JCI)
· American Marketing Association
· Project Management Institute



	LANGUAGES
	· English
· Spanish
· Portuguese
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