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Dear Jobseeker,

Thank you for downloading our CV template. We are thrilled to be a part of your journey towards creating a strong and compelling CV. Your decision to utilize our template reflects your dedication to presenting your skills and experience in the best possible way.

To further support you in this process, we have gathered a collection of additional CV writing resources. These links will provide you with valuable insights, examples, templates, and tools to enhance your CV:

1. CV Templates: Explore our diverse range of professionally designed CV templates. These templates are customizable, allowing you to tailor your CV to suit your specific needs and desired industry. All of our templates are ATS friendly, which means the scanning software that potential employers use to screen candidates will have no problem understanding you CV.

2. CV Examples: Gain inspiration from our extensive library of CV examples. These examples cover various industries and job positions, showcasing effective ways to highlight your qualifications and experience.

3. CV vs Resume: Understand the key differences between a CV and a resume. Our resource will help you navigate the nuances of CV writing and provide insights into when and how to use each document type.

4. How to Make a CV: Visit our career center for a comprehensive guide on creating a compelling CV. This resource will guide you through the essential sections, formatting guidelines, and key tips for making your CV stand out.

5. CV Maker: Take advantage of our CV maker tool to streamline the CV creation process. This user-friendly tool will guide you through each step, ensuring a polished and professional result in minutes

We hope that these resources will prove valuable in crafting a standout CV that highlights your qualifications and catches the attention of potential employers. If you have any questions or require further assistance, please do not hesitate to reach out to us.

Thank you once again for choosing our CV template. We wish you the very best in your job search.

Sincerely,

The MyPerfectResume Team


		Nick Hong
 
SUMMARY STATEMENT
Note: Before getting started, make sure you research the standards of your industry/field.
Your summary statement should not only be relevant to the job but should also mention your career goals. In 2-3 sentences, emphasize your skills, specific expertise and any notable work achievements that match the top requirements outlined in the job description. For even more summary statement writing tips, see our article How to Write a Resume Summary.
EDUCATION
Degree, Field of Study
School Name - City And State Where The School Is Located 
Certification or Additional Training: Field of Study
· List all relevant educational experiences in reverse chronological order with a maximum of four items, including Doctorate degrees.
· Keep the experiences within 5 to 10 years of relevancy
· Don't add graduation dates if you graduated more than 10 years ago.
· Don't include any grants, honors, or awards here because they can be included in a custom builder section.
WORK EXPERIENCE
Position, 06/2018 - Current 
Company, Company City, Company State 
· Work backward, with your current or most recent job first.
· Focus on major responsibilities and work achievements rather than daily tasks.
· Summarize your experience with three to five punchy bullet points for each job listing.
Position, 06/2014 - 05/2018 
Company, Company City, Company State 
· Highlight skills and tasks that relate to the job you're applying to.
· Use action verbs that give your achievements more power (e.g., “Managed team of 15 employees” instead of “Was responsible for a team of 15 employees”).
· Give your accomplishments more weight by using numbers and metrics (e.g., Implemented new inventory processes that cut overhead costs by 23%”).
Position, 07/2010 - 06/2014 
Company, Company City, Company State 
· If you're switching career fields, emphasize “transferable skills” that make sense in the new job (for instance, if you previously worked in a restaurant but did some administrative work, highlight your administrative accomplishments if you're seeking an administrative job).
· For more tips on writing the perfect work history section, visit our page Resume Work History Writing Tips.
TEACHING EXPERIENCE
Detail any teaching assistant, teaching associate, lecturer, instructor, or tutoring roles you have held. You should at least include the institution, department, course(s), and your title. It can also include things like University/Department/Professional Service.
· Royal Holloway University: Cosmetology, Leeds, UK (2021)
· Oxford University: Astrophysics 101, London, UK (2018)
· Harvard University: Cambridge, MA: 2004-2007: Professor Assistant
· Supported “Cosmetology Basics” professor by lesson planning and assignment grading.
CONFERENCE PRESENTATIONS
Did you write or present a presentation? List it in this section!
· ASTRO Summit (2019): "The Chaos of Our Expanding Universe”
· Astronomy Annual (2018): “The Big BOOM”
· ASTRO Summit (2017): "Supernova Stardust”
CONFERENCE ATTENDANCE
Include here any relevant conference attendance.
· Black Hole Summit (2018)
· Astrophysics Unite (2016)
· EOP Sciences (2015)
PROFESSIONAL AFFILIATIONS AND MEMBERSHIPS
List all industry-specific professional organizations, groups, or offices you belong to. List past and present memberships and include dates of membership
· American Astronomical Society (AAS) - 2015-present
· International Astronomical Union (IAU) - 2015-present
· National Association of Astrophysicists (NAA) 2013-2018
TRAINING
Describe any workshops or specialized training that you may have. List the certification name, licensing status and date of issue.
· Cosmetology Teaching, Unsolved Universe Inc - 2011
LANGUAGES
Know more than one language? List it using bullet points and indicate your level of competency.
LANGUAGES
	English: 
[image: ]
Native or Bilingual
	
	Spanish: 
[image: ]
Native or Bilingual

	French: 
[image: ]
Full Professional
	
	German: 
[image: ]
Professional Working

	Japanese: 
[image: ]
Elementary
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	Decatur, GA 30030

	[image: ]
	(555) 555-5555, (555) 555-5555
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	example@example.com


CORE QUALIFICATIONS
· Review the job posting and pick out key skills.
· Highlight a combination of your top hard skills (teachable and measurable abilities), technical skills (knowledge and abilities needed to perform specific tasks), and soft skills (personal attributes).
· Emphasize “transferable skills” that can fit with your industry, if applicable.
· CVs can feature several skill categories so this section is reserved for highlighting your top skills that relate directly to the job.
· For recommendations on top skills and how to use them in your resume, visit our Top Skills page.
RESEARCH EXPERIENCE
Organize this section similar to the ‘Work Experience' section. Remember to include the institution, department, dates, name of the research advisor or principal investigator, and a description of the work.
Note: To get a better idea of how these additional sections might look like, explore our CV examples. We have over 400 CV examples ready to give you inspiration and guidance.
· Worked and participated in thesis assessment as Research Lead in "Galactic and stellar perturbations of comets" (2019) Astrophysics Department, Harvard University.
· Developed research's statements and conducted experiments as Research Assistant in "The Formaldehyde Study" (2018) Astrophysics Department, Harvard University.
PUBLICATIONS
Publications should use a standard citation format. APA or MLA format is normally recommended but remember to review standards for your industry. If you have a publication with multiple authors, highlight your name by underlining or bolding it.
Publications can be divided into subsections by the type of publication, including refereed journal articles, book chapters, reviews, and abstracts.
· Sternberg, J. “Why take the square root?” Astronomy & Astrophysics, Vol. 656, No. 6, 2021, PP. 65-70
Laskar, F. Sternberg, J. “Chaotic diffusion of the fundamental frequencies” Astronomy & More, Vol. 654. No. 10, 2020, PP. 112-116
HONORS AND AWARDS
Make sure to include the date you received the award.
· Annie Jump Cannon Award in Astronomy (2014)
· Bruce Medal (2009)
CERTIFICATIONS AND LICENSES
If applicable, include the expiration date of your license or certificate. If you have a certification in progress, write it in as “In Progress” with the expected date of completion.
· UCL Certificate of Higher Education in Astronomy - 2021
· Professional Certified Astrophysicist - 2020
PORTFOLIO
Use bullet points to list any portfolios you may have, with their date.
· A Collection of Stars (2019)
· The Dangers of the Universe (2017)
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